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Building Permit
Submittal 
Requirements
for new commercial buildings

Our objective at the City of Littleton’s building 
department is to meet the construction schedule 
of our customers. We will complete our initial 
plan review within 15 working days. To achieve 
this goal, a complete submittal package must be 
provided when applying for a building permit. 
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Other numbers you may need:

Tri-County Health 
Approval required for restaurants, swimming 
pools, child care facilities. 
303-220-9200

Littleton/Englewood Waste Water  
Help with grease interceptors and sand and oil 
interceptors.  
303-762-2600

Asbestos Abatement
State of Colorado permit required for demo 
permit. Please contact the State of Colorado 
Air Pollution Control Division.
303-692-3100

 

Listed within this brochure are the submittal 
requirements for each department that will review 
your construction drawings.



BUILDING DEPARTMENT

Architect shall provide:

•  Site plan showing proposed building with dimensions to property lines
•  2 wet stamped sets of architectural designs drawings
•   Architectural drawings shall have a code analysis based on current adopted codes. To include: 

occupancy classifications; type of construction; allowable and actual floor area and building area, 
number of stories, number of  required exits, minimum exit width, exiting calculations; required 
separations with copies of tested reference assemblies, sprinkler system required, required 
plumbing fixtures.

•  Provide number of parking spaces and the number of accessible parking spaces
•  1 set of specification manuals
•  COMCheck  including the building envelope, mechanical and lighting

Structural Engineer shall provide:
•  Soils report
•  2 wet stamped sets of engineer’s structural drawings
•   Structural engineered structural drawings shall list the design criteria based on climate conditions 

in the City of Littleton.
•  Structural calculations

Mechanical, Plumbing and Mechanical Engineer shall provide:
•  2 wet stamped sets of engineer’s mechanical, plumbing and electrical drawings

Contractor shall provide:
•   Building permit application: provide Littleton contractor license numbers for general contractor 

and plumbing, mechanical and electrical contractors.  Application shall also include valuation of 
work broken down by trades and contact information for engineer, architect and owner.  

ENGINEERING DIVISION

•   Submit FTP electronic files of the site plan, grading, and erosion control plan with associated 
details and earthwork quantities.

•   A copy of the Colorado Discharge Permit System (CDPS) permit may be required on parcels of 
one acre or more. See: (http://www.cdphe.state.co.us/wq/PermitsUnit/construction.html)

•   All work within a public street or alley requires that a contractor bonded to work in Littleton 
obtain a separate permit from the Engineering Division.

FIRE DEPARTMENT

•   Submit Plan Review Application.   Must 
be complete with contractor name, phone 
number and e-mail.  Architects submit-
ting with no contractor listed are respon-
sible for all fees at the time of submittal.

•   Submit site plan showing locations of 
hydrants

•   Submit a scope of work summary.  
•   Submit two sets of building construction 

/ tenant finish plans (greater than 5,000 
sq. ft.) as noted below: 

One set of plans submitted must be on CD 
ROM in PDF or DWF format. 
One set of wet stamped printed plans. The 
maximum size plans that Littleton Fire will 
accept is:
  - 18 inches X 24 inches (commonly re-

ferred to as ½ size)
•  The scale on the plans will need to be ac-

curate for the size;   
•   Submit any specific details or specifica-

tion sheets on sprinkler or fire alarm 
devices. 

PLANNING AND ZONING

•   Submit FTP electronic files of the site 
plan, exterior elevations, lighting; and 
the signage package.  The site plan 
shall include the proposed building with 
dimensions to property lines


