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PROCESS FOR POSTING A PUBLIC HEARING SIGN ON PROPERTY

FOR PURPOSES OF NOTIFYING THE COMMUNITY ON AN UPCOMING HEARING FOR A DEVELOPMENT PROJECT, EACH APPLICANT IS REQUIRED TO POST A PUBLIC HEARING SIGN.  THE FOLLOWING INSTRUCTIONS OUTLINE THE PROCESS TO PROVIDE PUBLIC NOTICE.

· The Community Development Department shall prepare sign(s) for posting on a property for public hearing and will contact the applicant when available.

· Prior to receiving the public hearing sign(s), the applicant must submit a site plan with the proposed sign(s) location clearly marked on the plan.  Each sign shall be erected in a conspicuous location along each public street abutting the subject property.  
· The bottom of said sign(s) shall be at least four feet (4’) above ground level and attached to either metal or wooden posts.  After the sign(s) are posted on the property, take a legible photograph of the sign(s) and attach the photo to the completed Posting Affidavit form. In the event that there are unusual circumstances on the property in which the sign(s) cannot be posted in conformance with these instructions, the applicant should obtain prior approval from the Community Development Department on an alternative posting method to meet the public hearing notice for sign posting.
· Complete the Posting Affidavit form on the next page and have it notarized after the sign has been posted for at least 15 full days.  An applicant is responsible for ensuring the sign(s) remains upright and in the specified location for the entire 15 days that public notice is required.  Public hearing signs also are required to remain posted on the subject property until after the public hearing has been held, so in some cases it may mean that the sign(s) is required to be posted on the subject property for longer than 15 days.  
· Bring both the completed Posting Affidavit and attached photo(s) to the Community Development Department on the day of the public hearing. 

· Upon return of the sign(s) after the public hearing, the city will process a refund as applicable.  




PUBLIC HEARING SIGN FEES


$100 per sign (refundable when sign(s) are returned)


$25 per set of customized sign strips (non-refundable)


*Check or cash only








